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MY FIRST JOB 





AND THE BOSS SAID. 























“You’re wonderful!” 


“The boss said I typed his letters 
faster and neater than any secretary 
he’d ever had. I think thar bi uquet 
from the boss should go to my Gregg 
training — with a special word of 
praise to Webster's Micrometric Car- 


bon Paper 


You see, each sheet of Webster's 
Micrometric has a scale edge to help 


you space letters exactly and evenly 


It warns you, too, as you approach 
the bottom of the page—and saves 
the wasted time of retyping badly 


spaced ] obs 


“That's why Webster's Micrometric 
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w 
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be carbon paper for me. 
Have you tried this timesaving 
aid to neater typing? If not, try it 


before you graduate... use it on your 





1 
new joo 


F. S. WEBSTER COMPANY 


17 Amherst Street, Cambridge 42, Mass. 
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“DICTATION IN THE CLOUDS” 


Newspapers used this title. but our storv of Mary Gill's expe- 
riences is an “exelusive.” and so is that cover picture of her 
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ANTHONY R. HAMILTON 
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Information Desk 





Dent vou often have question 
/ 


about the nork ol secretaries 


to 
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sfenoure 


phers, typists, o1 shorthand reporters? Why 


not send them to Information Desh 


Cree iT rilter 270 Vadson 
Yor/l lo \ = { letter is not 
a postal card will do 
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Mnesota musician who 


mj hstacles 


EYWOOD 
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THOSE EASY, SPEEDY BLENDS 


More about the Blends, a bit about Abbreviating, and a page of 
Brief-Form review for both speed and penmanship practice 





JANET KINLEY GREGG 
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That Address Problem 


DOROTHY HIGENBOTHUM 
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>>> Annual International O, G, gon 
This Vionth > Let's Hayour 


Complete Details on 
Preparation of (on- 


test Copy. page rite 


{nnounced by 


FLORENCE E. ULRICH 


M:.." 
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New This Year 
I t * \n All-Stars Final Division has beet all 


idded to this vear’s ¢ ontest. for the 





former first place winners of al 
classes. Come on back. vou finalists 
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ontest Opens 


‘ a 
our Entry: 


O. G. A. Contest Copy 


For School and 
Individual Division 
Contestants 















Contest Copy for 
Teachers and All-Star 


Finalists 


MENTAL ATTITUDI 


Whenever vou go out of doors draw 
the chin in, carry the crown of the 
head high and fill the lungs to the 
utmost: drink in the sunshine: greet 
your friends with a smile and put soul 
into every handelasp. Do not fear 
being misunderstood; and never waste 
a minute thinking about your enemies. 
ry to fix firmly in your mind what 
vou would like to do and then without 
violence of direction you will move 
traight to the goal 


Keep your mind on the great. splen- 
did things you would like to do: and 


them as the davs go gliding by. vou 
will find vourself unconsciously seizing 
upon the opportunities that are re- 
quired for the fulfillment of vou 
desire, just i> the coral insect takes 


from the running tide the elements it 
needs, Picture in your mind the able 
earnest, uselul person you desire to 
be and the thought vou held is tran: 
forming you into that particular indi- 
vidual. Thought is supreme. Preserve 


right mental attitude the attitude 
i courage. frankness. and good cheer 
lo think rightly is to create. All thing- 
come through desire and every sincere 


prayer ts in-wered 


We become like that on which 


hearts are fixed Liber Hubbard 


{11-Star and 
Teachers ¢ ups 
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Who will win these O. G. A. Trophies this year? 


The High School Cup (left), the Individual Division Cup. the Grand Prize 
frophy. the Catholic School Cup, and (right) the Private School Trophy 


March 15 will determine whether or not = , , ee* tan) ae i 


CONTEST CLOSES MARCH 15—GET YOUR ENTRY IN ON TIME! 



































ANNUAL QO. G. A. CONTEST PRIZES 


Contest Open until Mareh 15. 1947 


more are required to constitute a school team Vember 


are eligible for the Individual Prizes offered 


GRAND SCHOOL PRIZE 


ONEF-HUt NDRED-DOLLAR U.S. SAVINGS BOND to the teacher of the 
team scoring highest of all three divisions. together with the MAGNIFI- 
CENT SILVER SCHOOL TROPHY, engraved with the name of the win- 
ing -chool and to be held by il for one year. W hen this cup is won by any 
school three times, it will be retained by that school permanently, lf 
more than one teacher is represented, Bonds or Stamps will be equally 
divided. For instance, if there are two teachers. each will receive a $50 
L. S. Savings Bond: four teachers, a S25 l. S. Savings Bond. Stamps will 


he awarded instead of a Bond if a better division can be obtained. 


Contest will be 
(,rand Tf'r é dhe n vinnin if $s autor 
SCHOOL AWARDS HONORABLE MENTION CERTIFICATES 
will be awarded to each school submitting 
Identical awards will be made in the three a team qualifving with a score of 50 or 
ol division the High School and Col- better. 
ege Division. the Private School Division, 
nal thre Parochial School Division except INDIV IDI AL A\ ARDS 
mt the cups shall be of different design. 


Identical awards in first three Divisions. 
First Place. SILVER CUP engraved — First Place. SILVER TROPHY. 
vith 3 name of the school and to a COLD O.GA 
be held for one vear, and a TWEN- VEDAI 

NY-FIVE DOLLAR U.S. SAVINGS 
BOND to the teacher of the team Third Place. DICTATION riMER 
yinnine first place WRIST WATCH 


! re Tian one teacher i- repre -ented \e ul Five Places. FO \ r AIN PEN 
money prize will be divided. and the DESK SETS. 


d made in Savings Stamp- . : ; 
Neat Ten Places. GREGG SHORT- 
Second — Place SECOND-PRIZE HAND REPORTING COURSE 
BANNER to the school and a (Swem). 
GREGG DICTATION TIMER to the 


Ne vi Twenty-five Place s. \ GOl 1) 
eacher or teachers of the winning ¢ 


AND ENAMEL O.G.A. PIN and A 
YEAR'S SUBSCRIPTION TO THI 
lhird Place. THIRD-PRIZE BAN- GREGG WRITER. 
NER to the school and a GREGG {ll-Star Final Award. GOLDEN 
OFFICLTAL FOUNTAIN PEN to the LOVING CUP 


teacher or teachers of the winning 


leaum 


suitably engraved 
with the name and performance of 


leam ; 
the winner. 


\ext Five Places. PRIZE-SCHOOL HONORABLE MENTION 


— R 1° the schools, and a Shorthand writers submitting specimens 
Ol NI IN ! | \ DESK S| | to thr ot suflic ient merit will be awarded the Gold 


teachers Oo. G. A. Emblem Pin in the Individual 
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Contest. Proficiency Certificates with Gold Honorable Mention in the Teachers’ Diy; 
Seal will be awarded to teachers whose sion. No awards but the first-place troph 
netes (either blackboard or pen attain will be given in the All-Star Final Division 


Instructions Governing Preparation of 


Individual Papers 


. ' , ee 
es for Submission of 
Rul I Ratin of Notes Submitted 


Specimens from Schoo! T 


Teams 


R' 














December Test Material 
¥ ma ul oe utes esas ber , " is good as m 
( 7 and } i 1 4 receipt the January 1947 

Senior O. A. T. Test 


VSTRUCI VSN Niake a tw ige ot it the material be “N Iyvpe the etter < 
t etterhead. Type the rough dratt on a second sheet, | Z 


Minimum ofhce standard Satistact ‘ 


lomparaline Stetina t oop = 
a eet sje ctbe 


te | o ane 

Bec, mye” 
(corde) 

244, S02 
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Competent Typist ‘Test 


Use double spacing in typing this test 


To find the gross number of words you write divide gross mumber ' strokes by 5 then de 


each error to get met words written. Divide this by 10 to determine the net words per 


The number of strokes is indicated at the end of each line in order facilitate coup 


number of strokes written 


There are three essentials which must be considered 
in deciding on salesmanship or any other vocation, and 
they are taste, talent, and training. The first is by far 
the most important of these essentials, for whatever 
we have a taste for we will be interested in, and success 
comes from loving our work. 

However, it should be borne in mind that human na- 
ture, especially in youth, is plastic, and that we can be 
molded by others, or we can mold ourselves. By proper 
training, which means the right kind of reading, observ- 
ing and listening, and right practicing, we can develop 
our taste and ability so as to become good in our work. 

The basic requirements for successful salesmanship 
are good health, a cheerful disposition, courtesy, tact, 
resourcefulness, facility of expression, honesty, a firm 
and unshakeable confidence in one’s self, a thorough 
knowledge of and confidence in the goods one is selling, 
and ability to close the sale. True cordiality of manner 
must be reinforced by intelligence and by a ready com- 
mand of information in regard to the matters in hand. 
It will be seen that all these things make the man as 
well as the salesman—when coupled with sincerity and 
highmindedness, they cannot help but bring success in 
any career. 

Fortunate is the young man who has received the 
right kind of business training. No matter what his 
occupation or profession, such training will make him 
a more efficient worker. Many youths have had fathers 
whose experience and advice have been valuable to 


auct tes 


minute 
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them. Others have been tavored by getting into firms 
of high caliber. As a result, they have been in a splendid 
environment during their most formative years, and in 
so far have had an inestimable advantage in success 
training. Many people have the impression that almost 
anybody can be a salesman, and that salesmanship does 
not require much, if any, special training. The young 
man who starts out to sell things on this supposition 
will soon find out his mistake. If salesmanship is to be 
your vocation, it is worth very serious and very pro 
found and scientific preparation and training. 

I know a physician, a splendid fellow, who studied 
medicine in a small country medical school where there 
was very little material and practically no opportunity 
for hospital work. In fact, during his years of prepara- 
tion, his experience outside of medical books was very 
meager. Since getting his diploma, this man has been 
a very hard worker and managed to make a fair living, 
but his poor training has condemned him to a modicun) 
of success, when his natural ability, with a thorough 
preparation, would have made him a noted physician. 
You cannot afford to enter on your life work indiffer- 
ently prepared, half trained. You want to be known as 
an expert, as a man of standing, a man who would be 
looked up to as an authority, a specialist in his line. 

Successful selling of the highest order requires not 
only a fine special training, but a good education and 
a keen insight into human nature; it also requires re- 
sourcefulness, inventiveness, and originality. Yet in sell- 
ing, as in every other vocation, there is not a qualifica 
tion needed that cannot be cultivated by any youth of 
average ability and intelligence. Success in it, as in 
every other business and profession, is merely the tri- 
umph of the common virtues and ordinary ability.— 
{dapted from “Selling Things.” by Orison Swett Marden. 
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Transeription Speed Practice 


(425 Standard Words 














TAKE A TIP FROM 
TONY! 


Webster's a Buddy i 
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Answers to Match “Em Up Quiz 


on Page 176 
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KANSAS REFRESHER COURSE 


{n innovation introduced for the benefit of Kansas C.S.R.’s 





that can well be emulated by their fellow reporters everywhere 


CHARLES LEE SWEM 


Official Shorthand Reporter, New York Supreme Court 
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A Typical Summation to Jury 


. 
From notes taken by CHARLES LEE SWEM in a Veglizence Ce 


, ~ , a) 
eesoeoeoeceeeeee eee eseeeaeeeee ee. ceene 


Le Cc 




















¢ Senior O ih 2 le f ia? 


Mr. George Brown, Main Street, 
Boise, Idaho. Dear Mr. Brown: In re- 
sponse to your request, we have pleasure 
in sending you a comparative statement 
of pulpwood receipts for the months of 
December, 1945, and December, 1946. 
The figures are based upon reports of the 
Department of Commerce. 

The statement shows 1,057,471 cords 
received in December, 1945, and 1,000,701 
cords received in December, 1946. This 
is a total decline of 56,770 cords. You 
will notice that there are declines from 
the following regions: Appalachian, 
South, and Pacific Northwest. However, 
there is some cause for optimism in that 
there were increases in pulpwood re- 
ceipts from the Northeast as well as 
from the Lake States region. Further 
statements will be furnished upc:. appli- 
cation. Very truly yours, M. G. King, 
Head, Research Department, THE 
WALSHAW COMPANY. 
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Junior O. A. 7. Test 


INSTRUCTIONS 


on one sheet, single space with even margins 


THE EDISON EFFECT In August, 
1922, Thomas A. Edison said, “So far as 
atomic energy is concerned, it could be 
turned into electricity and flung from any 
part of the world to any other part. 
Neither the Atlantic nor anything else 
could interpose an obstacle. The force 
residing in such a power is gigantic and 
illimitable.” The fact that Edison fore- 
saw the future of this terrific force may 
seem strange, but his was one of the 
great minds of all history. 

Edison’s first patent was taken out in 
1868 on an electrical vote recorder. Dur- 
ing the next few years he devised stock 
tickers and automatic telegraph systems. 
He invented the carbon transmitter to 
obtain the necessary variable resistance 
in telephone circuits, which marked a 
milestone in the advance of telephony 
and aided in bringing the telephone into 
practical use. 

His greatest invention was probably 
the incandescent lamp. He succeeded in 
making a loop of carbonized cotton 
thread glow in a vacuum for over forty 
hours, and the following decade he de- 
voted much of his time to the invention 
and exploitation of methods for the gen- 
eration and distribution of electric light, 
heat, and power. Edison’s capacity for 
invention was prodigious. Over a period 
of fifty years he took out more than a 
thousand patents, including those which 
eventually developed into the motion- 
picture camera 


Ivpe the following information 


In 1875 he discovered an unknown 
“etheric force” which manifested itsels 
by sparks passing between carbon points 
at a distance from an interrupted cur. 
rent, and eight years later he patented 
what became known as “The Edison 
Effect,” which is the passage of electrici. 
ty from a filament to a plate of metal in. 
side an incandescent lamp globe. This 
was undoubtedly the forerunner of the 
radio tube, perfected by DeForest 
which marked the beginning of the tre. 
mendous field of electronics. 
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WHo’s WHO IN SHORTHAND SPEED 


Navy and Coast Guard Vets Now Reporting in California 


EXAMINER A, A. BOWLE 
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R. n Halbert 


Here’s News from 


H % San Los Angeles 
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Brief-Form Practice 


That Address Problem 


Believe It or Not! 
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_ | plodate with 
Jet Propulsion 


{fs tole n an October release from the General Electric Company 




















Pty cs, towards Jet Flight... 
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new directions... — Pace c-E Propjet 
Engine 


Of Rod 
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